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Procedure for changing the forwarding setting
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1. R® URL H'i5 Outlook on the Web (£ EKRKA—)LD Web A—)L) I2AT A
LTLEEELY,

Log in to Outlook on the Web at the following URL.:

https://outlook.office.com/kyushu—u.ac jp

2. BEOWEDOT—UEI)vIL. KRERENIZAZ2—D TFERD[Outlook DY
NTOFREEZETRRIED)vIL TS,
Click the gear mark on the top right, and then click [Show all settings in
Outlook] at the bottom of the menu.
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3. EfTAZA—DRIEINDDT, [A—IL]=[L—LI1ED)YILET, IL—IL
ZEMT B, + DTAAVEI)vILTIZELY,
As the menu appears on the left, click Mail = Rule . Click the + icon to add a

rule.

Oy FREERRT

4. EEIL—ILERELET.
Configure the transfer rule.
a. [RRNIZEEDIL—ILDATRTEA DL TILEZELY,
b. [(RHZEEMIED)VIL. [T RTOAYE—DITEA 1T ERL TS,
a. Enter a name for any in Name.

b. Click “Add condition” , and it matches all of these conditions” column.
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c. [7U avEEmIZI )y L HEEDTRLRIZUF AL 1ZREIRLTL

=Sy,

c. Click [Add action], select [Redirect to specified address].
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d. Enter the forwarding address in the [Redirect to specified address] field,

enter and save the address to which you want to forward.
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5. mRIZ,[A—L]-[ErE]E )y IL., EREEEMT HIDFyIEHMNL.
(REIZV)VIL TCREDEERTELBRRLET .
As the menu appears on the left,click Mail —Transfer. Uncheck [Enable

Transfer] and click [Save].
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The configuration is now complete.




