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How to set an email forwarding address for new Primary Mail Service (Office 365)

1 https://outlook.office.com/kyushu-u.ac.jp 226V = 7 A= H A4 v 4 v LET,

Access https://outlook.office.com/kyushu-u.ac.jp and sign in to the webmail.

2 HEOWETAavE2 7Yy 2L, ZEDFDHFICH S [Outlook DT RTDORE R

]l 7Yy 7 LET,

Click the top-right gear icon to show “Settings” and click “Show all settings in Outlook”

below.
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Click “Forwarding” menu under “Mail”.
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Click “Enable forwarding” and enter your email address for forwarding messages. We

recommend checking “Keep a copy of forwarded messages”. Then click “Save” to finish.
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